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BETHANY CHRISTIAN TRUST

JOB DESCRIPTION – COOK, BETHANY HOUSE 

Ref: B0092
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JOB DETAILS
	Job Title
	Cook 
	Line Manager
	Deputy /Unit manager

	Grade Level
	2
	Spine Pt Range
	10 - 12
	FTE Salary Range
	£21,255- 
£21,787


	Section/Unit
	Bethany House
	Directorate
	Operations South

	Location
	Bethany House, 12 Couper Street, Leith, EH6 6HH

	Hours
	12 (1:30pm-5:30pm)
	FTE
	.32

	OR
	To be in sympathy with the Christian ethos of Bethany
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JOB PURPOSE
· To provide the main meal for up to 28 residents of Bethany House on week days.
· To manage stock control and menu planning. 
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MAIN RESPONSIBILITIES                                                             Approx. of time
	· Preparing, cooking and serving main meal 
	75 % 

	· Managing stock control and menu planning
	15%


	· Attending staff meetings/supervision sessions and relevant training courses
	10%
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PLANNING AND ORGANISING
· Planning menus in advance
· Carrying out stock control and food ordering from Wholesaler, butcher, fishmonger and Fareshare 

· Planning easy-to-cook meals for staff team to prepare when allocated holidays are planned

· Ensure the meals are delivered/served up on time
· Supervise and control all activities in the kitchen particularly help from the residents
5
 PROBLEM SOLVING
· Quick decision making if planned meal has to be changed or altered on the day
· Preparing different types of meals, as requested and/or agreed by the line manager, for vegetarians, etc 
6
DECISION MAKING
· Rotate a good variety and choice of nutritional food from day to day 
7 
KEY RELATIONSHIPS
· Colleagues at Bethany House – 

1. To advise Line manager or shift leader of any accidents/incidents and/or issues concerning the residents welfare or attitude.  
2. To build constructive and appropriate relationships with both your colleagues and the residents of Bethany House
3. To attend regular supervision with your supervisor/line manager
8
KNOWLEDGE, SKILLS AND EXPERIENCE NEEDED FOR THE JOB
The essential qualifications and characteristics that will be required of the person undertaking the role are:
· Experience of Catering
· Food Hygiene Certificate or willingness to undertake the relevant training
· Strong organisational skills
· Excellent interpersonal skills
· Flexibility to respond to a changing environment
9 DIMENSIONS 

· To respect all information discussed within Bethany House as confidential
· To maintain a high standard of hygiene within the kitchen, fixtures, fittings and store cupboards
· To record accurate temperatures of the food cooked on the appropriate record sheets 
· Professional boundaries to be adhered to inside and outside of Bethany House
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JOB CONTEXT AND ANY OTHER RELEVANT INFORMATION
Bethany has an ethos to express Christian love in action. The post holder is required to be in sympathy with our Christian values, vision, and mission.
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